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Autobooks offers simple, self-service enrollment online. To get started,

a user simply navigates to the Autobooks portion of

ENROLLMENT TAKEAWAYS:

» Businesses can self-service online 24 hours a day, 365 days a year.
» The business owner will click on Autobooks within Online Business Banking.

» Then go to "Invoicing and Payments" menu option to view the Autobooks link.

Autobooks Standard Self-Service Enrollment Guide
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Accounts

My Approvals

Transfer

Contact/Messages

Customer Service Hours

Tax ID v All requests v
Mon - Fri 9:00am - 6:00pm
W DEPOSIT ACCOUNTS $141,392.81
Sat. 9:00am - 2:00pm
Small Business Int Checki... " 0000 quick peek Toll Free
) - 800.894 6900
Available $1,872.88 You have no approval requests
Current $1,872.88
Spectrum Business Mone... *0001  Quick peek < N
May 2023
Available **$139,519.93
Current $139,519.93 T VR T T T
1 2 3 4 5 6
**This balance reflects the funds available for withdrawal in cash and i 8 9 10 12 13
to pay items presented against your account. This balance does not

include any Overdraft Protection that may be attached to your
account
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https://www.bankfinancialonline.com/dbank/live/app/home
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CHECK OUT THE STEP-BY-STEP ENROLLMENT PROCESS BELOW.

Step I:

» Once the business owner will click on Autobooks within Online Banking.

The Terms and Conditions will display and allow the user to select which checking account
they wish to deposit funds (if the user has more than one checking account with the
financial institution).

» Autobooks Terms and Conditions must be accepted to enroll.

» NOTE: The background of this screen has been blurred intentionally to the user.

Autobooks Terms of Use and End User License

1. Defmiltlons

In addition to terms defined in the Agreement, capitalized terms used in
1h11 Agreement shall have the following meanings

(11) 'Account- means that depository account at Fl In Users name m
conjunction with which the Services are provided to User

{b) "Card Brand’ means Visa Inc. MasterCardincorporate!<l. American
Express Company. Discover F1nanc111IServices, any debit network
thro119h which transactionsmay be routed, and the subsidialies,
successors, and assigns of the foregoing.

Select where you would like payments deposited

@® Checking & More (*XXXXX1234)
(O Free & Simple Checking (*XXX)CX2345)

Accept Terms and Continue
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Step 2:

» The user will be taken to a short tutorial. They can choose to create an invoice or access
their payment form.

How would you |lke to ask for your first payment?

—
DUE n

®

—
—

—\

Invoice Payment Form

Do you need to send an itemized bill to a customer? Do you need a fast way to get paid with only a link?

Invoices are detailed bills that let you list the products or services you're Your personal Payment Form link is a unique link you can share anywhere 1o
requesting payment for. Each invoice has a "Pay online” button customers quickly and easily let people pay you.

can click to pay you

Step 3:

» Once the user completes the tutorial If Autobooks is missing key data for the business,
we will ask for the information now.

Key data is: The owner name, phone number, date of birth, SSN, or home address of the
business and/or business owner.

You're almost ready to start getting paid!

Let's confirm a few pieces of information so you can accept customer

payments into your Default/Q2 Non-MP Test account. This usually takes less
T

If you have email coor call ustoll-free at (866)
617-3122

® o
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Step 4:

» User will see a confirmation once the key data has been entered. The user may click
away from the key data gathering modal at any time before completion. If the user does click
away, there will be a persistent (clickable) reminder message that key data is required for
payment processing approval. The business cannot process their first payment without

providing this information.

Thanks for confirming your information!

o

oﬂ

o
You'll receive an email as soon as your account Is ready to accept credit card
and ACH payments. This usually takes 1-2 business days.

If you have questions, email support@autobooks.co or call us toll-free at (866)
617-3122.

Step 5:

» The user will first access the "lite" version of Autobooks. This version will show the full
Invoicing and Payment Form functionality, with all other Autobooks traditional tabs
repressed. The user can stay with the lite version (at no monthly subscription fee) OR they
may upgrade to add accounting/reporting features for a monthly fee.

Missing Info Core
Provider Mock

B Invoicing Invoices  Invoice Schedules  Estimates Customers Payments Products/Services  Invoice Settings  Reporting/Accounting

8 Payment Form

(] Accounting

Search criteria Export

Name Status Invoice # Due Date Total Balance due

Kim Reher Due 9213277 4/28/2022 $20.00 520,00

Rows perpage: 25 ¥ 110f1
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Once complete, users can upgrade their Autobooks
experience with additional features!

To add Accounting, Reporting and other features the business owner must click the tab
labeled "Accounting" within the Lite version. They will see monthly subscription and
processing rate information, and click "Activate Autobooks" to complete their upgrade.

Once activated, the business owner will see the traditional Autobooks view!

Missing Info Core

Provider Mock
El Invoicing
B Payment Form

2} Accounting

Welcome to Autobooks

s Accept credit card payments at 2.89%
Accept ACH at 1.00% and lockbox at 1.99% ($10.00 cap)
No more waiting around for checks in the mail

Just$  Wmonth

mana e w Automate tedious bookkeeping tasks with transaction matching and
ACC With the categorization features
Is it utorr
like @ Gain access to financial reports that help you manage the health of
your business
rts ,‘ Create and edit income categories for your invoices and expense
2ck ur « t lan categories for your bill payments
E r r r yot untant .
@ Link third-party financial accounts to get a holistic snapshot of your
business finances
(866) 617-3122
support@autobooks.co
Missing Info Core
Provider Mock
n Dashboard Cust: Vendor p
B Invoicing
N Customer payment totals
Incoming payments Coming due B Pastdue a
— Payment Form
$0.00 $20.00 $0.00 Month-to-date $0.00
® Pay Bills
Year-to-date $0.00
M Accounting
5 Payment Form Learn more about Payment Form
= Reports Total cash
& Settings Send this link to customers to allow them to pay online Checking & More (*1234) $110.00
® Need Help? g-in = k391 Copy Free & Simple Checking (+2345) $220.00
=2 Mobile View

(#.....]

For support, contact Autobooks Customer Service at (866) 617-3122 or via email at Support@Autobooks.co.

[1] Summary of last month's invoicing activity

You have sent $0.00 in invoices.
When you send an invoice, it will be paid within 0.00 days on average
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